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BACKUP POLICY CHECKLIST

Backup Policy

O Clearly defined objectives and scope of the backup policy.

U Identification of critical data to be backed up.

U Regularly reviewed and updated policy to reflect changes in infrastructure and
data landscape.

Backup Locations

U Diversified backup locations for redundancy (e.g., on-site, off-site, cloud).
O Secure physical and logical access controls for backup storage locations.

V) Geographically dispersed backup sites to mitigate against regional risks.

Scheduling and Automation

U Automated backup scheduling for consistency and reliability.
U Regular testing and adjustment of backup schedules to accommodate changes.

U Integration with operational workflows to ensure minimal disruption.

Access Controls and Segmentation

U Role-based access controls to limit access to backup systems.
U Network segmentation to isolate backup traffic and enhance security.

V) Regular reviews of access permissions and segmentation configurations.

Encryption

U Encryption of data in transit and at rest for all backups.
U Use of strong encryption algorithms and key management practices.
U Regular audits to ensure encryption protocols align with industry standards.

Versioning

O Implementation of versioning to facilitate data recovery to specific points in time.
O Regularly purged or archived outdated versions to manage storage space.

V) Monitoring and alerts for anomalies in versioning patterns.
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Monitoring and Alerts

U Continuous monitoring of backup processes and systems.
O Real-time alerts for failed backups or unusual activity.

U Regular review and analysis of monitoring reports for proactive issue resolution.

Documentation

U Comprehensive documentation of backup procedures and configurations.
U Up-to-date inventory of backed-up data and systems.
U Clearly documented roles and responsibilities for backup-related tasks.

Retention Policy

U Well-defined data retention policy aligned with regulatory requirements.
U Regular review and adjustment of retention periods based on data sensitivity.
O Secure disposal processes for data that has reached the end of its retention period.

Recovery Plan and Testing

U Detailed recovery plan outlining step-by-step procedures.
U Regular testing of backup recovery processes, including both partial and full restores.
O Periodic reviews and updates of the recovery plan to account for changes.

U Regular internal and external audits of the backup system.
U Documentation of audit results and action plans for improvements.
V) Compliance checks against industry standards and regulatory requirements.

Training

U Ongoing training programs for personnel involved in backup processes.
U Regular drills and simulations to ensure readiness in case of data loss.

V) Training sessions for end-users on data recovery procedures when applicable.
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